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EVENT REPORT

Title of the Event

Theme of the Event

Organizing Department / Cell

Date(s) of the Event

Venue

Time Duration

Event Convener

Event Coordinators

Administrative Staff

Target Audience / Participants

Number of Participants

Pre-Event Planning & Preparation
((if applicable)

Phase-wise Event Execution
((if applicable)

Details of the Final Round
((if applicable)

Judges
((if applicable)

Judging Criteria
((if applicable)

Budget & Resources Utilized
(if applicable)

Best Performers / Winners
(if applicable)




Objectives of the Event

Need and Relevance of the Event

Outcomes of the Event

Impact of the Event
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REGISTRATIONS

Offline / Online (through Google Sheet link: )
Name of the Event: Date:
S.NO ROLL NO STUDENT NAME BRANCH PHONE NO




Guidelines for the Event

Brochures & Invitation

Geotagged Photographic Evidence
Event photographs

Sample Certificates & Recognition (if applicable)

Media / Publicity (if any)
Internal posters, digital displays, social media highlights



Feedback & Student Response

NAME ROLLNUMBER Question | Question | Question | Question | Question
(CAPITAL (CAPITAL No.1 No.2 No.3 No.4 No.5
LETTER) LETTER) ' ' ' ' '
Conclusion
Future Scope & Recommendations
Challenges Faced & Mitigation
Convener Co-Convener HoD Director
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